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FAMILY AND TEACHER HANDBOOK 

COVID-19 PREVENTION POLICY ADDENDUM 

2020-2021 
 

INTRODUCTION 
 The goal of this document is to ensure the safety and health of our 
community members, to the best of our ability, during the worldwide COVID-19 
pandemic. It is critical at PAMDS that we meet the developmental needs of our 
children as their education, joy, protection and engagement are paramount. 
The following was taken into consideration when creating this document: the 
reduction of density, minimizing cross-contamination, the staggering of entry 
and exits into the building, and our Playful Inquiry philosophy, just to name a few. 
Please note that this document is subject to change at any time and supersedes 
any information contained within the General Family and Teacher Handbooks.  

In the interest of full transparency, families and teachers will be working 
from the same document to ensure we are all on the same page and can hold 
each other accountable to the highest safety and health standards. We ask 
that you adhere to the guidelines stated in this handbook. We understand that 
this will be an adjustment for all of us and we appreciate your compliance. If 
you are unable to meet these regulations for any reason, please come speak to 
the director immediately. Please read the document carefully.  

Resources  

The following sources and guidelines were used to create these regulations:  

• American Academy of Pediatrics 
• Center for Disease Control 
• World Health Organization  
• QUALITYstars Early Childhood Regulations 
• New York State Department of Health 
• New York City Department of Health 

 
It is important to note that all mandated requirements are met through these 
guidelines and in some instances even further precautions are taking place. 
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COVID-19 HEALTH INFORMATION 
During these uncertain times, an abundance of caution must be practiced by 
our school. While we know not every instance of illness will lead to a positive 
COVID-19 diagnosis, we are required by the Department of Health to maintain 
the highest level of diligence over our community. To ensure that all of the 
PAMDS community remains safe, we have provided an outline of the rules and 
regulations put into place by the Department of Health as it relates to COVID- 
19.  

These guidelines should be adhered to IN CONJUNCTION with any non-COVID 
health policies included in the General Family Handbook. 

Signs and Symptoms 

On May 13th, 2020, the CDC updated the list of current COVID-19 symptoms:   

People with COVID-19 have had a wide range of symptoms reported – ranging 
from mild symptoms to severe illness. Symptoms may appear 2-14 days after 
exposure to the virus. People with these symptoms may have COVID-19: 

• Fever (temperature equal to or above 100.4° F) or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose 
• Nausea or vomiting 
• Diarrhea 

 
This list does not include all possible symptoms. The CDC will continue to update 
this list as we learn more about COVID-19. 

When should a child, faculty, or staff member stay at home? 

• If they have a fever.  
• If they exhibit a cluster (more than one) of the symptoms mentioned 

above.  
• If a member of their household exhibits any of the symptoms mentioned 

above or tests positive for COVID-19. 
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• If they are asymptomatic but have been in close contact* with a person 
who has tested positive for COVID-19. 

• If they meet any of the criteria set forth in the Illness and Contagious 
disease section of the General Family Handbook (page 12). 
 

*The New York State Department of Health considers a close contact to be 
within 6 feet of an infected person for at least 10 minutes starting from 48 hours 
before illness onset until the time the person was isolated. 
 
Readmission 

• Children, faculty, and staff who exhibit a cluster of any of the COVID-19 
symptoms must isolate for 10 days or be tested for COVID-19. They may 
return to PAMDS upon completing 10 days of isolation (if they have been 
fever free for 72 hours without fever reducing medicine and symptoms 
have improved) or upon receiving a negative COVID-19 test result. 
Medical clearance from a physician must be given to the school office 
and filed in the child’s or staff member’s health file. 

• If they test positive, regardless of whether they are symptomatic or 
asymptomatic, they may return to PAMDS upon completing at least ten 
days of isolation from the onset of symptoms or ten days of isolation after 
the first positive test. Medical clearance from a physician or proof of a 
negative COVID-19 test must be given to the school office and filed in the 
child’s health file.  

• Children, faculty, and staff who have had close or proximate contact with 
a person who tests positive for COVID-19 for a prolonged period (within 6 
feet of the infected person for more than 10 minutes) AND is not 
experiencing COVID-19 related symptoms, may return to PAMDS upon 
their receiving of negative test results or completing 14 days of self-
quarantine. Medical clearance from a physician must be given to the 
school office and filed in the child’s health file. 
 

Daily Health Screening 

• AT HOME: Before entering the building, parents/guardians, faculty, and 
staff members are our first line of defense in keeping our community safe. 
We encourage you to take a moment before leaving home to check for 
symptoms. This small step can prevent any possible exposure to the 
PAMDS community. 
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• In-School Health Check: We have implemented mandatory daily Health 
Check practices for ALL PEOPLE entering the building. This screening will 
be performed by a staff member of PAMDS and has three components: 

1. Temperature: Each person's temperature will be taken as they enter 
and leave the building. A midday temperature check will also be 
performed for anyone in the building for the full school day. In 
accordance with the DOH and the American Association of Pediatrics, 
any person who presents with a temperature equal to or above 100.4 ° 
F cannot proceed past the Health Check Station. Please note that 
numerical temperatures will not be kept on file; the Health Check Log 
will have checkboxes to indicate whether an individual has a high 
temperature.  

2. Questions: Screening questions will be asked of the staff, faculty, and 
the adult dropping the child off each day. While it will feel redundant, 
it is essential to know if they have: 

(a) knowingly been in close or proximate contact in the past 14 days 
with anyone who has tested positive for COVID-19 or who has or had 
symptoms of COVID-19;  
(b) tested positive for COVID-19 in the past 14 days;  
(c) experienced any symptoms of COVID-19 in the past 14 days;  

and/or  
(d) been in a high transmission area in the last 14 days 

3. Visual Assessment: The staff member performing the health-check must 
also conduct a visual check of each student, for signs of potential 
COVID-19 illness, which could include but are not limited to: flushed 
cheeks, rapid breathing or difficulty breathing (without recent physical 
activity), fatigue, or extreme fussiness. 
 

• If the screener observes any of the above signs of potential illness in a 
student/faculty or staff member, they will not be permitted to proceed 
past the Health Check Station. 

• If a staff person or the adult accompanying a PAMDS student screens 
positive to any of the questions, they will not be permitted to proceed 
past the Health Check Station and will be sent home with instructions to 
contact their healthcare provider for assessment and testing.  

• Faculty, staff, and parents/guardians must immediately disclose if and 
when their responses, or responses for their children, to any of the 
questions mentioned above changes. It is the responsibility of the entire 
community to be honest and transparent for everyone’s safety. 
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Children and staff members who are being sent home because of a positive 
screen (i.e., the onset of a fever and/or a cluster of COVID- 19 symptoms) during 
the school day must be immediately separated from other children and staff. 
Students will be supervised until their parent/guardian or emergency contact 
can pick them up. 

• In the event that an Authorized Pick-Up adult must be isolated because 
they have tested positive for, or exhibited symptoms of, COVID-19, they 
cannot enter PAMDS for any reason, including picking up their child. We 
ask that families utilize an alternate parent/guardian or emergency 
contact authorized by the parent to come to pick up the child. As a 
"close contact," the child must follow the readmission guidelines stated 
above.  

• If the parent/guardian who is a member of the same household as the 
child is being quarantined as a precautionary measure, without symptoms 
or a positive test, and no other arrangements can be made, PAMDS staff 
will walk out the child to the parent/guardian outside the building. As a 
"close contact," the child must follow the readmission guidelines stated 
above. 
 

Tracing and Tracking 

To ensure proper contact tracing and to initiate the respective cleaning and 
disinfection procedures, we ask that you contact the PAMDS office regarding 
possible exposure to the community. 

• In the case of an employee, a parent/guardian (who has entered the 
building in the last 14 days), or a child testing positive, PAMDS must 
cooperate with the state and local health department to trace individuals 
who may have been exposed to COVID-19. They must be notified of all 
individuals who entered the building dating back to 48 hours before the 
employee, parent/guardian, or child first began experiencing COVID-19 
symptoms or tested positive, whichever is earlier. Confidentiality must be 
maintained as required by federal and state law and regulations.  

• Individuals who are alerted that they have come into close or proximate 
contact with a person with COVID-19 and have been alerted via tracing, 
tracking, or other mechanisms, are required to self-report to PAMDS at the 
time of the alert. 

• Once a report has been made to the Department of Health, they will 
partner with PAMDS to determine next steps. This might include but is not 
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limited to temporary closure of building. If this is the case, we will 
immediately contact you via email and switch to a virtual learning format. 

 [If a staff member, child, or authorized adult accompanying a child does not 
pass the Health Check and/or temperature check, the following flyer containing 

instructions will be given upon dismissal.] 
INSTRUCTIONS FOR REENTRY 

You or your child have a fever and/or are exhibiting a cluster of COVID-19 
symptoms. You are not permitted to reenter Park Avenue Methodist Day School 
until you complete the following steps. Please note that your PAMDS Health 
Check was not a COVID-19 diagnosis. Below are your options before you can 
be readmitted to the school.  The health and safety of our community depend 
on your honesty and cooperation in following these instructions.  

STEPS FOR FEVER ONLY 

If you/your child only have a fever, you/your child may not reenter until you/your 
child are fever-free for 24 hours without fever reducing medicine. Please monitor 
you/your child for any additional symptoms that may develop.  

STEPS FOR COVID-19 SYMPTOMS 

COVID-19 Symptoms Include:  

• Fever (temperature equal to or above 100.4° F) or chills 
• Cough 
• Shortness of breath or difficulty breathing 
• Fatigue 
• Muscle or body aches 
• Headache 
• New loss of taste or smell 
• Sore throat 
• Congestion or runny nose 
• Nausea or vomiting 
• Diarrhea 

 
Option 1: Quarantine for 10 Days 

If you are showing COVID-19 symptoms, you/your child must quarantine for 10 
days as mandated by the NYC Department of Health. You/your child may 
reenter only after you/your child are fever-free for 72 hours without fever 
reducing medicine, you/your child’s symptoms improve and you receive 
approval to return from you/your child’s primary care physician.  

Mandatory Steps:  



8 
 

• Please communicate with your/your child’s primary care physician as 
soon as possible to inform them of your symptoms and discuss you next 
steps.  

• You/your child can get tested for COVID-19 during the 10 day quarantine 
at the suggestion of a physician. (See below for places near PAMDS you 
can get tested and protocol for if there is a positive or negative test 
result.)  

• Keep track of symptoms.  
• As stated above, if you choose to not receive a test, you/your child can 

return to PAMDS after the 10 day quarantine only if you/your child have 
been fever-free for 72 hours without fever reducing medicine, other 
symptoms have improved and you have received approval to do so from 
your primary care physician.  

Option 2: You/your child contact a physician for permission to immediately 
obtain a COVID-19 test 

Upon Receiving a Negative Test Result:  
Once you provide the school with proof of a negative test result AND you/your 
child have been fever-free for 24 hours without fever reducing medicine, your 
child may return to the program. 

Upon Receiving a Positive Test Result:  
• You must immediately inform PAMDS (office@pamdayschool.org/212-289-

6997).  
• We will speak with the Department of Health and communicate the next 

steps regarding our school closure to the community (your name will not 
be shared).  

• After receiving a positive test, you/your child can return to PAMDS: 
o 10 days after receiving the positive test and  
o You/your child have been fever free for 72 hours without fever-

reducing medicine and  
o Symptoms have improved and  
o You provide PAMDS with proof that you/your child have taken an 

additional COVID-19 test to prove you have tested negative OR 
have received clearance to reenter from a medical professional. 
 

COVID-19 TESTING CENTERS NEAR PAMDS 

Please call your primary care physician before getting tested. You must also call 
the testing center before going to get tested as most have restrictions.  

CityMD East 86th Urgent Care – NYC 
336 East 86th St., New York, NY 10028 
212-933-1364 

ProHEALTH Pediatric Urgent Care of Yorkville 
1601 3rd Ave., New York, NY 10128 
646-692-6272 

 

mailto:office@pamdayschool.org/212-289-6997
mailto:office@pamdayschool.org/212-289-6997
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CALL 911 FOR MEDICAL EMERGENCIES 

Tips from the CDC on when to seek emergency medical attention:  

Look for emergency warning signs* for COVID-19. If someone is showing any of 
these signs, seek emergency medical care immediately: 

• Trouble breathing 
• Persistent pain or pressure in the chest 
• New confusion 
• Inability to wake or stay awake 
• Bluish lips or face 

*This list is not all possible symptoms. Please call your medical provider for any 
other symptoms that are severe or concerning to you. 

Notify the 911 operator that you are seeking care for someone who has or may 
have COVID-19. 

ADDITIONAL RESOURCES 

If you have any questions or require resources related to COVID-19, please call 
311.  

The Center for Disease Control and Prevention: https://www.cdc.gov/ 
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ARRIVAL AND DISMISSAL PROCEDURES 
General Information 

• Only one adult can drop-off or pick-up the child at a time. 
o Ideally this adult is consistent (and from a select group of 3 adults 

listed on your child’s Authorized Pick-Up list). 
• Only current students of PAMDS and their authorized adult can enter the 

4th floor. 
o Siblings of PAMDS students are not allowed on the 4th floor. PAMDS 

staff cannot supervise siblings while a parent or caregiver goes to 
the 4th floor.  

o This rule is critical to ensure the safety of our community.  
• Adults are responsible for their stroller. 

o We ask that you bring your stroller into the sanctuary if you are 
leaving it during school hours and retrieve it from the sanctuary at 
the end of the school day. 

o For your family’s safety and to reduce cross-contamination, PAMDS 
staff members are not allowed to touch/handle your stroller. 

• We suggest you bring a pen with you for filling out the class daily 
attendance sheet. 

o We will have sanitized pens available upon request. 
• All adults must wear face masks at all times. This includes:  

o When waiting in line to come in. 
o When in the building.  

• Ideally, adults are separating from children in the lobby and children are 
being brought up to the classroom by a teacher (one teacher will be in 
the lobby to greet their students and bring them to the 4th floor). 

o If you accompany your child to the 4th floor, the goal is to move 
through the steps of separation quickly as you are not allowed to 
be in the building for an “excessive” period of time. 

• Dismissal is always in the lobby. 
o Children are dismissed one at a time to their Authorized Pick-Up 

adult. 
• Families must wait outside the building (even during inclement weather), 

socially distanced using the markers on the sidewalk as reference. 
o Each family is brought in one at a time to begin the Health 

Check/arrival process and to receive their children at dismissal. 
• Only one family or one “stable group of children” at a time in the 

elevator. 
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• During arrival and dismissal, the gate on the stairs must be open to ensure 
another means of egress. 

o If you can, we ask that you take the stairs to minimize traffic in the 
lobby. 

• Once anyone, at any time, enters the 4th floor, they must immediately 
wash their hands before entering the classroom. 

o Proper hand washing procedures will be taught during the first 
weeks of school and should be reinforced at home. 

• All hand sanitizer stations will contain alcohol based hand sanitizer as per 
CDC guidelines. 

o Hand sanitizer will be kept out of children’s reach for safety reasons. 
o Child safe, non-alcohol based hand sanitizer will be available upon 

request. 
• All adults in the building and all adults waiting outside for pick-up/drop-off 

must practice social distancing. 
 

Arrival and Dismissal Times  

• 3s/4s 
o Arrival 8:45-9:00 
o Dismissal 3:00-3:15 

• 2s/3s 
o Arrival 9:00-9:15 
o Dismissal 11:45-12:00, 12:30-12:45, 3:00-3:15 

• 2s 
o Arrival 9:15-9:30 
o Dismissal 12:00-12:15, 1:00-1:15 

 

****Please note it is critical that families arrive at the beginning of their arrival 
and dismissal timeslots to ensure the process can go as smoothly and swiftly as 

possible.**** 

 
Daily Health Check Upon Entering the Building for Arrival 

• During a Health Check, if anyone’s temperature registers 100.4° F or 
higher, they are asked to go back home and contact their doctor 
immediately.  

o This must be noted in the Health Check Log binder.  
o Families/staff must contact the school after consulting with a 

doctor. 
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• The following questions are asked during the morning Health Check:  
(a) Have you knowingly been in close or proximate contact in the past 14 
days with anyone who has tested positive for COVID-19 or who has or had 
symptoms of COVID-19;  
(b) Have you tested positive for COVID-19 in the past 14 days;  
(c) Have you experienced any symptoms of COVID-19 in the past 14 days; 
and/or 
(d) Have you been in a high transmission area in the last 14 days? 

• The answers to these questions are recorded on a form and kept in a 
confidential binder.  

• Detailed information regarding the Health Check can be found on page 
4 of this addendum.  

 

3s/4s Arrival and Dismissal Procedures 

3s/4s – Arrival 8:45-9:00am 

• At 8:45am: 
o One teacher is in the classroom finishing set-up, the other teacher 

comes down to the lobby. 
 Teacher in the lobby has the 3s/4s daily attendance sheet 

and a small basket of books for children. 
o Health Check staff is in place: 

 Forehead thermometers are ready. 
 Health Check Log is ready. 

o Molly is in in the lobby.  
o 3s/4s families are lined up outside. 
o Gate of the stairs is open.  

• From 8:45-9:00am: 
o One parent and child are brought into the lobby through the 

corresponding entry glass door.  
o Health Checks are done on both individuals by the entrance of the 

sanctuary: 
 Temperatures are taken.  
 COVID-19 Health Check questions are asked and recorded in 

confidential binder along with child’s and adult’s 
temperature reading.  

o The child and the adult are asked to use hand sanitizer.  
o Adult signs the child in on the daily attendance sheet with the 

teacher in the lobby. 
 Pen is sanitized by the teacher between each use or 

individuals use their own pen. 
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o The teacher gathers the children on a small rug placed in the entry 
area by the west door, socially distanced as much as possible.  
 If possible, children say goodbye to their adults in the lobby 

and gather with the teacher. 
 If not, the adult is allowed to escort the child up to the 4th 

floor to the teacher in the classroom to begin separation. 
(Adult and child must wash hands on the 4th floor before 
entering the classroom.)  

o Once the adult has said goodbye to the child, they exit the building 
right away through the corresponding exit glass door. 
 

• At 9:00am: 
o Children who have gathered with the teacher in the lobby get on 

the elevator and go to the 4th floor.  
o Children wait seated in the hallway (socially distanced as much as 

possible) to wash hands 2 at a time in the bathroom.  
o The group then enters the classroom to begin their day.    

 
3s/4s – Dismissal 3:00-3:15pm 

• 3s/4s students are with 2s/3s Extended Day students in the afternoons and 
when the school day ends at 3pm. 

o 3s/4s children and 2s/3s Extended Day pack up to go home, socially 
distanced. 

• The 3s/4s students and 2s/3s Extended Day students (now a “stable group 
of children”) get on the elevator with two teachers.  

• In entry area by the west door, the children sit around the outside of the 
rug and wait for their name to be called for dismissal.  

• Health Check staff is in place: 
o Forehead thermometers are ready. 
o Health Check Log is ready. 

• The corresponding entry glass double door is opened. 
o Adults are wearing face masks while social distanced, in a line, 

using the corresponding markers on the sidewalk.  
 Ideally, this is the same adult as the morning.  

• One teacher stands at the double doors leading to the sanctuary, asking 
the adult to sign the child out on the attendance sheet. 

o The adult must stay outside the door and the teacher passes the 
child to the adult, hand to hand.  

• Health Check staff completes one final temperature check on the child 
and adult, recording the information in the Health Check Log. 

• One teacher stays with the children on the rug by the entry area by the 
west door, supporting steady bodies and patience.   

• The adult and child must immediately exit through the corresponding 
glass exit door. 
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2s/3s Arrival and Dismissal Procedures 

2s/3s – Arrival 9:00-9:15am  

• At 9:00am: 
o One teacher is in the classroom finishing set-up, the other teacher 

comes down to the lobby. 
 Teacher in the lobby has the 2s/3s daily attendance sheet 

and a small basket of books for children. 
o Health Check staff is in place: 

 Forehead thermometers are ready. 
 Health Check Log is ready. 

o Molly is in in the lobby.  
o 2s/3s families are lined up outside. 
o Gate of the stairs is open.  

• From 9:00-9:15am: 
o One parent and child are brought into the lobby through the 

corresponding entry glass door.  
o Health Checks are done on both individuals by the entrance of the 

sanctuary: 
 Temperatures are taken.  
 COVID-19 Health Check questions are asked and recorded in 

confidential binder along with child’s and adult’s 
temperature reading.  

o The child and the adult are asked to use hand sanitizer.  
o Adult signs the child in on the daily attendance sheet with the 

teacher in the lobby. 
 Pen is sanitized by the teacher between each use or 

individuals use their own pen. 
o The teacher gathers the children on a small rug placed in the entry 

area by the west door, socially distanced as much as possible.  
 If possible, children say goodbye to their adults in the lobby 

and gather with the teacher. 
 If not, the adult is allowed to escort the child up to the 4th 

floor to the teacher in the classroom to begin separation. 
(Adult and child must wash hands on the 4th floor before 
entering the classroom.) 
 This will more than likely be the case for all children at 

the beginning of the year but we need to work towards 
separation in the lobby.  

o Once the adult has said goodbye to the child, they exit the building 
right away through the corresponding exit glass door. 

• At 9:15am: 
o Children who have gathered with the teacher in the lobby get on 

the elevator and go to the 4th floor.  
o Children wait seated in the hallway (socially distanced as much as 

possible) to wash hands 2 at a time in the bathroom.  
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 A teacher is supporting proper handwashing procedures.  
o The group then enters the classroom to begin their day.    

 
 
 

2s/3s – Half Day Dismissal 11:45-12:00pm 

• 2s/3s Children are on the roof. 
o Lunch Bunch and Extended Day children go to the 3rd floor to begin 

lunch with one teacher.  
o The rest of the group goes to the elevator with the other teacher, 

along with Molly or Presley.  
• In entry area by the west door, the children sit around the outside of the 

rug and wait for their name to be called for dismissal.  
• Health Check staff is in place: 

o Forehead thermometers are ready. 
o Health Check Log is ready. 

• The corresponding entry glass double door is opened. 
o Adults are wearing face masks while social distanced, in a line, 

using the corresponding markers on the sidewalk.  
 Ideally, this is the same adult as the morning.  

• The teacher stands at the double doors leading to the sanctuary, asking 
the adult to sign the child out on the attendance sheet. 

o The adult must stay outside the door and the teacher passes the 
child to the adult, hand to hand.  

• Health Check staff completes one final temperature check on the child 
and adult, recording the information in the Health Check Log. 

• Molly or Presley stays with the children on the rug supporting steady 
bodies and patience.   

• The adult and child must immediately exit through the corresponding 
glass exit door. 

 

2s/3s – Lunch Bunch Dismissal 12:30-12:45pm 

• Children are in the classroom after lunch. 
o Extended Day children go to the rug to begin rest. 
o Lunch Bunch children pack up to go home, socially distanced.  

• Lunch Bunch students (“stable group of children”), one teacher and 
either Presley or Molly get on the elevator. 

• In entry area by the west door, the children sit around the outside of the 
rug and wait for their name to be called for dismissal.  

• Health Check staff is in place: 
o Forehead thermometers are ready. 
o Health Check Log is ready. 

• The corresponding entry glass double door is opened. 
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o Adults are wearing face masks while social distanced, in a line, 
using the corresponding markers on the sidewalk.  
 Ideally, this is the same adult as the morning.  

• The teacher stands at the double doors leading to the sanctuary, asking 
the adult to sign the child out on the attendance sheet. 

o The adult must stay outside the door and the teacher passes the 
child to the adult, hand to hand.  

• Health Check staff completes one final temperature check on the child 
and adult, recording the information in the Health Check Log. 

• Molly or Presley stays with the children on the rug supporting steady 
bodies and patience.   

• The adult and child must immediately exit through the corresponding 
glass exit door. 
 

2s/3s – Extended Day Dismissal 3:00 – 3:15pm 

• 2s/3s Extended Day students are with 3s/4s students in the afternoons and 
when the school day ends at 3pm. 

o 2s/3s Extended Day and 3s/4s children pack up to go home, socially 
distanced. 

• The 2s/3s Extended Day students and 3s/4s students (now a “stable group 
of children”) get on the elevator with two teachers.  

• In entry area by the west door, the children sit around the outside of the 
rug and wait for their name to be called for dismissal.  

• Health Check staff is in place: 
o Forehead thermometers are ready. 
o Health Check Log is ready. 

• The corresponding entry glass double door is opened. 
o Adults are wearing face masks while social distanced, in a line, 

using the corresponding markers on the sidewalk.  
 Ideally, this is the same adult as the morning.  

• The teacher stands at the double doors leading to the sanctuary, asking 
the adult to sign the child out on the attendance sheet. 

o The adult must stay outside the door and the teacher passes the 
child to the adult, hand to hand.  

• Health Check staff completes one final temperature check on the child 
and adult, recording the information in the Health Check Log. 

• One teacher stays with the children on the rug supporting steady bodies 
and patience.   

• The adult and child must immediately exit through the corresponding 
glass exit door. 
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2s Arrival and Dismissal Procedures 

2s – Arrival 9:15-9:30am 

• At 9:15am: 
o One teacher is in the classroom finishing set-up, the other teacher 

comes down to the lobby. 
 Teacher in the lobby has the 2s daily attendance sheet and a 

small basket of books for children. 
o Health Check staff is in place: 

 Forehead thermometers are ready. 
 Health Check Log is ready. 

o Molly is in in the lobby.  
o 2s families are lined up outside. 
o Gate of the stairs is open.  

• From 9:15-9:30am: 
o One parent and child are brought into the lobby through the 

corresponding entry glass door.  
o Health checks are done on both individuals by the entrance of the 

sanctuary: 
 Temperatures are taken.  
 COVID-19 Health Check questions are asked and recorded in 

confidential binder along with child’s and adult’s 
temperature reading.  

o The child and the adult are asked to use hand sanitizer.  
o Adult signs the child in on the daily attendance sheet with the 

teacher in the lobby. 
 Pen is sanitized by the teacher between each use or 

individuals use their own pen. 
o The teacher gathers the children on a small rug placed in the entry 

area by the west door, socially distanced as much as possible.  
 If possible, children say goodbye to their adults in the lobby 

and gather with the teacher. 
 If not, the adult is allowed to escort the child up to the 4th 

floor to the teacher in the classroom to begin separation. 
(Adult and child must wash hands on the 4th floor before 
entering the classroom.) 
 This is more than likely going to be the case for all 

children at the beginning and throughout the year.  
o Once the adult has said goodbye to the child, they exit the building 

right away through the corresponding exit glass door. 
• At 9:30am: 

o Children who have gathered with the teacher in the lobby get on 
the elevator and go to the 4th floor.  

o Children wait seated in the hallway (socially distanced as much as 
possible) to wash hands 2 at a time in the bathroom.  
 A teacher is supporting proper handwashing procedures.  
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o The group then enters the classroom to begin their day.    
 

2s – Dismissal 12:00-12:15pm (Before Lunch Bunch Begins in the Spring)   

• Children pack up in the classroom and line up, socially distanced. 
• The entire class (“stable group of children”) and the two 2s teachers get 

on the elevator. 
• In entry area by the west door, the children sit around the outside of the 

rug and wait for their name to be called for dismissal.  
• Health Check staff is in place: 

o Forehead thermometers are ready. 
o Health Check Log is ready. 

• The corresponding entry glass double door is opened. 
o Adults are wearing face masks while social distanced, in a line, 

using the corresponding markers on the sidewalk.  
 Ideally, this is the same adult as the morning.  

• The teacher stands at the double doors leading to the sanctuary, asking 
the adult to sign the child out on the attendance sheet. 

o The adult must stay outside the door and the teacher passes the 
child to the adult, hand to hand.  

• Health Check staff completes one final temperature check on the child 
and adult, recording the information in the Health Check Log. 

• One teacher stays with the children on the rug supporting steady bodies 
and patience.   

• The adult and child must immediately exit through the corresponding 
glass exit door. 

 

2s – Dismissal 12:00-12:15pm (After Lunch Bunch Begins)  

• Children who are not staying for Lunch Bunch pack up in the classroom 
and line up to go home, socially distanced. 

• Children who are staying for Lunch Bunch go with one teacher to the 
bathroom to wash hands. 

• The 2s children who are being dismissed (“stable group of children”), one 
teacher and either Presley or Molly get on the elevator. 

• In entry area by the west door, the children sit around the outside of the 
rug and wait for their name to be called for dismissal.  

• Health Check staff is in place: 
o Forehead thermometers are ready. 
o Health Check Log is ready. 

• The corresponding entry glass double door is opened. 
o Adults are wearing face masks while social distanced, in a line, 

using the corresponding markers on the sidewalk.  
 Ideally, this is the same adult as the morning.  
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• The teacher stands at the double doors leading to the sanctuary, asking 
the adult to sign the child out on the attendance sheet. 

o The adult must stay outside the door and the teacher passes the 
child to the adult, hand to hand.  

• Health Check staff completes one final temperature check on the child 
and adult, recording the information in the Health Check Log. 

• Molly or Presley stays with the children on the rug supporting steady 
bodies and patience.   

• The adult and child must immediately exit through the corresponding 
glass exit door. 

 

2s – Lunch Bunch Dismissal 12:45-1:00pm 

• Lunch Bunch students pack up in the classroom and line up, socially 
distanced. 

• The Lunch Bunch students (“stable group of children”) and the two 2s 
teachers get on the elevator. 

• In entry area by the west door, the children sit around the outside of the 
rug and wait for their name to be called for dismissal.  

• Health Check staff is in place: 
o Forehead thermometers are ready. 
o Health Check Log is ready. 

• The corresponding entry glass double door is opened. 
o Adults are wearing face masks while social distanced, in a line, 

using the corresponding markers on the sidewalk.  
 Ideally, this is the same adult as the morning.  

• The teacher stands at the double doors leading to the sanctuary, asking 
the adult to sign the child out on the attendance sheet. 

o The adult must stay outside the door and the teacher passes the 
child to the adult, hand to hand.  

• Health Check staff completes one final temperature check on the child 
and adult, recording the information in the Health Check Log. 

• One teacher stays with the children on the rug supporting steady bodies 
and patience.   

• The adult and child must immediately exit through the corresponding 
glass exit door. 

 
Early Bird Procedures  

• Once phase-in is complete for the 2s/3s on Monday, September 21st, 
children ages 3 and up will be able to attend Early Bird. 

• Early Bird will occur from 8:00-9:00 every day.  
o Initially it will be held on the 3rd floor. 
o Once the basement construction is complete, Early Bird will take 

place in the basement. 
• One teacher will staff Early Bird. 



20 
 

o All teachers will rotate into this position over the course of the week 
as per usual. 

• Once you complete the Health Check upon entry to the building you can 
bring your child up to the 3rd floor. 

o Immediately escort your child to the kitchen (or the children’s 
bathrooms in the basement once renovations are complete) to 
support them in washing their hands. 

o Then you sign your child into Early Bird. 
• Once you have signed your child into Early Bird and said goodbye to your 

child, we ask that you immediately exit the building to minimize exposure. 
• Early Bird activities will be tabletop activities only (books, puzzles, drawing, 

etc.).  
• Children will be separated by group within the Early Bird room. 

o There will be one table for 2s/3s children and one table for 3s/4s 
children spaced 6 feet apart. 

o The teacher will float between the two tables ensuring children are 
engaged and supported.  

• If the Early Bird teacher is a 3s/4s teacher, at 8:45am they will be replaced 
by Presley, Molly or another staff member. 

o This allows the teacher to either go to the lobby or to the classroom 
to support the arrival and separation process. 

• At 9am, children will be escorted up the stairs to their corresponding 
classrooms. 

o The children must wash their hands again before entering their 
classroom. 

o The Early Bird teacher is responsible for signing the child into their 
classroom.  

 
Afterschool 

• To minimize cross-contamination, density within the building, and exposure 
and to allow basement construction to be completed, we will not be 
offering in-person Afterschool classes for the fall semester. 

o We are working to offer virtual Afterschool classes.  
o Classes will be 30-45 minutes, depending on the Afterschool 

program. 
o More information about registration will be shared as it becomes 

available. 
• We will revisit in-person Afterschool after our Winter Break in December.  

 
Library Usage During Arrival 

• We understand that the library is a quiet and cozy place to begin the 
separation process and that some families will need to utilize this space 
when waiting for the start time for the various classes. 

o For instance, you might need to drop off your older child before 
your younger child can enter their classroom.  
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• The library will be open for use by 8:30am every day (as stated in the 
General Family Handbook). 

• As stated previously in this document, anyone entering the 4th floor at any 
time must wash their hands before entering the classrooms. This rule also 
applies to the library. 

• When in the library, we ask that you and your child to adhere to social 
distancing practices.  

o If two families are present in the library at the same time, you must 
keep 6 feet apart from one another. 

• Once you are ready to leave the library and transition to the classroom, 
you must use the cleaning supplies located within the designated area to 
sanitize all surfaces that were touched by you and your child. 

o This includes the covers of any books that were read. 
• It is the responsibility of the adults in the space to ensure that the library is 

clean and sanitized before you leave so that classes can safely enter the 
space later in the school day. 

• For the safety of the children, ensure all cleaning supplies are securely 
stored in the designated area before you transition to the classroom.  

• More information about Library Day and checking out books will be 
communicated by the Library Committee in the fall. 
 
 

TRAFFIC FLOW MAP FOR ARRIVAL AND DISMISSAL 
1ST FLOOR 
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CLASSROOM EXPECTATIONS 
FOR FAMILIES AND TEACHERS 

 
General Information  

• Classrooms should be thought of as families. Once children and teachers 
have been screened, the children are safe to interact as appropriate. 

o Teachers (and all adults) should socially distance from one another 
when in the building. 

• Classrooms are considered “stable groups” and should do their best to 
stay separate from other stable groups. 

o Stable groups of children are permitted in the same space as long 
as there is little to no physical interaction between the groups. 

• These stable groups will not exceed 10 children in the morning and 15 
children in the afternoon. 

o The Department of Health is stating a stable group can be upwards 
of 15 children, however, we are choosing to reduce that to the 
guidelines set forth by Essential Daycares in the morning (see “Mixed 
Age Afternoon” section below for more details about 2s/3s and 
3s/4s in the afternoons). 

• Teachers are permitted to interact with children as they would normally 
but should minimize contact such as hugs and lap sitting when possible. 

• Adults (who are not Faculty or Staff) are asked to do their best to socially 
distance from other children in the building unless it is their own child. 

• All adults (Faculty and Staff included) are required to wear face masks 
when in the building at all times. 

• The Department of Health does not require children to wear face masks 
when in school.  

• If a parent is requesting for their child to wear a mask in school, we ask 
that the mask have a vinyl window in it so the child’s mouth can be seen. 

o Teachers will do their best to support the child to wear a mask while 
also understanding that the day-to-day life of being a young 
learner might make mask wearing difficult at times. 

• Teachers are required to have their hair pulled back at all times. 
• Teachers are required to wear a long sleeved oversized shirt or smock 

when with children. 
o This is sanitized or replaced at the end of each day, after coming in 

contact with someone who has COVID-19 related symptoms, or if it 
has come into contact with a child’s saliva, tears, etc. 

• Teachers and children are required to have changes of clothes onsite.  
• Teachers and families should be supporting children to learn appropriate 

hand washing procedures: 
o Turn on the water 
o Wash with soap for 20 seconds 
o Rinse hands 
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o Dry hands 
o Use paper towel to turn off faucet  

 

Classroom Configuration & Set-Up  

• Tables in the classroom should be spaced so children are 6 feet apart 
when seated. 

• There should be one chair for each child in the classroom. 
o These chairs will be labeled with the child’s name/picture so the 

child will only sit in their chair when at a table. 
o A child’s chair will move with them throughout the room.  

• When children are seated at a table, their chairs should be 6 feet apart 
from one another. This includes during: 

o Meal times 
o Art explorations 
o Manipulative and puzzle work  

• Children will be assigned seats for the following times to allow for 6 feet of 
distance: 

o Read alouds 
o Opening and Closing Circles 
o All whole-group activities  
o Music 
o Meal times  

• It is recommended that specific seating mats with corresponding 
names/pictures be used so teachers can space children apart when they 
sit on the floor and children are always sitting on the same space.  

• When lining up, children will be spaced 6 feet apart from one another. 
o We understand that children are working to learn how to walk in a 

line. Therefore, once the line gets moving, 6 feet of space between 
children might not always be possible. 

o One teacher should always be at the front of the line while the 
second teacher should be placed at the back or middle to support 
safety. 

• Children will be assigned rest mats and rest spots.  
o Rest mats will be labeled with the child’s name/picture.  
o Rest mats will be placed 6 feet apart. 
o Children will be asked to lie down in head-to-toe formation. 

• Teachers are required to sanitize rest mats at the end of each week. 
• Children are permitted to bring in a rest blanket from home. 

o This blanket will be sent home at the end of each week to be 
sanitized.  
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Materials Usage 

• Children are discouraged from bringing any toys from home including rest 
toys. 

o If a toy is brought from home, children will be asked to keep this toy 
in their back pack.  

• Soft toys are not permitted in the classroom at this time (such as pillows, 
stuffed animals, puppets, etc.).  

• We know children love to bring in toys, trinkets or small gifts for their friends. 
These exchanges will have to occur outside of the building and be 
coordinated between families.  

• Shared Dramatic Play costumes are not permitted in the classroom at this 
time. 

• Teachers will be utilizing individual kits of materials when appropriate to 
minimize cross-contamination. 

o This includes but is not limited to Sensory Kits, Art Kits and Dramatic 
Play Kits. 

o These kits will change over the course of the year allowing materials 
to be rotated or shifted depending on the curriculum or Inquiry 
Cycle. 

o Each kit is specific to one child.  
o It is the teacher’s responsibility to sanitize materials in the kits before 

shifting them to another child’s kit or back into the main materials 
rotation. 

• Each classroom will have a Soiled Toy Bin. 
o If a material is mouthed or visibly dirty, it will be placed in the bin 

right away and taken out of circulation. 
o It is the teacher’s responsibly to sanitize these toys at the end of 

each day. 
• Materials and toys will not be shared between classrooms unless they 

have been thoroughly sanitized.  
o It is the teacher’s responsibility to sanitize the toys before being 

given to another class. 
• Hard to sanitize toys and materials should be limited within the classroom. 
• When children are working at tables, it is recommended that “work trays” 

be used to support children to minimize cross-contamination. This will help 
them maintain distance from one another and manage personal space. 

• There should be two sets of teacher materials to minimize cross-
contamination between adults.  

o This might include (but is not limited to) adult scissors, Sharpies, dry 
erase markers, pens and pencils.  

 

Meal Times 

• Snack will no longer be provided by PAMDS. All children are required to 
bring in a daily snack from home. 
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o Snack should consist of two items only: a crunchy item, fruit, 
vegetable or dairy product.  

o Snack should be packed in individual containers that are 
accessible to young children. 

• Children who stay for lunch are required to have a separately packed 
lunch so children and teachers can easily distinguish between snack and 
lunch.  

o As usual, we ask that sugary items be kept at a minimum for 
packaged lunches. We want to promote healthy eating habits for 
our young children.  

• Please sanitize your child’s snack container, lunch container and 
backpack daily. Children and teachers will be handling these items 
around meal times.  

o We strongly suggest you send your child’s snack and lunch in 
Tupperware or Bento Boxes instead of cloth lunch bags for easy 
sanitation. 

• Teachers will be serving/pouring water for children into disposable cups.  
o There will no longer be communal water pitchers or snack bowls.  

• Children will be assigned seats during meals, sitting in their designated 
chairs while spaced 6 feet apart around the tables.  

 

Mixed Age Afternoon 

At PAMDS we believe in the power and importance of socialization. In order to 
continue our philosophy of Extended Day for the 2s/3s and ensuring the small 
group of children that participate in this program have a rich and safe 
afternoon experience, the following protocols will be put in place: 

• At 11:45, a temperature check will be completed on all children from the 
2s/3s who are staying for Lunch Bunch and Extended Day. Children will 
also be assessed for other signs of illness (flushed cheeks, rapid breathing 
or difficulty breathing without recent physical activity, fatigue, or extreme 
fussiness).  

• At 11:55, a temperature check will be completed on all children from the 
3s/4s. Children will also be assessed for other signs of illness (flushed 
cheeks, rapid breathing or difficulty breathing without recent physical 
activity, fatigue, or extreme fussiness).  

• The 2s/3s and 3s/4s teachers will rotate into the office to receive their own 
temperature check between 11:45am and 12pm.  

• Once the children and teachers are cleared, they will join together to 
form a new stable group that will not exceed 15 children and include the 
4 teachers from both classes as per Department of Health regulations.   

 

Bathroom Usage for Children 
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• Only stable groups of children are permitted to use the bathroom at the 
same time and should be limited to 2 children at a time. 

o Children who are waiting to use the bathroom should be seated 
outside in the hallway, spaced 6 feet apart. 

• The 2s/3s will use the boys’ bathroom connected to their classroom.  
• The 2s will use the girls’ bathroom across from their classroom. 
• The 3s/4s will continue to separate by gender if they prefer.  

o Supervision during bathroom time will continue to be a high priority. 
 

Open Door Policy During COVID 

• The Department of Health states that, “Caregivers are not permitted in the 
Day Care facility for an excessive period of time.”  

o We are asking all non-essential adults (teachers and administrators 
excluded) to drastically minimize their time in the classroom.  

• During the separation process, once you have said goodbye to your child 
(either in the lobby or the classroom), we are asking you to leave the 
building right away. 

o The third floor, library or the sanctuary will no longer be available as 
a place to wait.  

o Please be sure you leave a phone number with the school office to 
ensure we can reach you if we need support. 

o We ask that you remain within 5 to 10 minutes of the building unless 
otherwise discussed with your classroom teachers. 

• As stated before, only children who are currently enrolled at PAMDS are 
permitted on the 4th floor. 

• PAMDS cannot prohibit a parent or guardian from coming into the school. 
However, we all need to do our best to minimize the amount of adults in 
the spaces to ensure the children and essential staff stay safe and 
healthy. 

o Only the three adults listed on a child’s Authorized Pick-Up List are 
permitted on the 4th floor.  

• Remember, that you must wash your hands anytime you enter the 4th 
floor. 

• Please note, that you will be required to get a Health Check any time and 
every time you enter the building.  

• At this point, in-person parent engagement activities in the classroom are 
placed on hold.  

o You are always welcome to coordinate with teachers to send in a 
recipe, record a video of a project or create some sort of virtual 
experience that can be shared with the class.  

• Our in-school birthday tradition will have to shift. 
o Children’s families will not be permitted to come in to celebrate the 

child’s birthday in school. We will revisit this rule after our Winter 
Break in December. 
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o Families are permitted to send in special disposable plates, cups 
and napkins for the child’s in-school birthday celebration. 

o Families are permitted to send in a special book. 
 This book will be read to the children by the teachers and 

can also be donated to the library as part of our long 
standing Birthday Book Collection. 

o Families can record a video of themselves reading the book that 
we can share with the class while we celebrate your child’s 
birthday.  

o The school will continue to provide allergy safe cupcakes to enjoy.  
 

Leaving the Building During the School Day 

• The Department of Health requires that all children over the age of 2 years 
wear a mask outside of the school building while under the school’s care. 
Child sized disposable masks will be placed on children for neighborhood 
walking trips and fire drills.  

• During a neighborhood walking trip, all PAMDS children must wear masks. 
Walking trips will be less frequent than in previous years.  

• All PAMDS children must wear face masks during fire drills.  
o As children are lining up to exit the building, teachers will support 

children to put on face masks as they exit the building. These will 
remain in place throughout the duration of the fire drill. 

• At this point, all field trips that require transportation are put on hold.  
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TEACHER/STAFF  

PERSONAL HEALTH AND SAFETY PROCEDURES 
 

General Health and Safety Information 

• The formal Health Check Station will be staffed between 7:45am and 
3:15pm, Monday through Friday. 

• Teachers/staff will receive a Health Check (temperature check and 
COVID-19 questions) each time you enter the building. 

• You will receive an additional temperature check when you leave the 
building and when you have your lunch break (if you are full time 
employee or spending up to/or over 8 hours at school).  

• While in the building, face masks are required at all times.  
• Staff may take breaks from their masks at the following times and in the 

following places:  
o 3rd floor and Roof only (as droplets can remain in the air) 
o During breaks or meal times  
o Only when distanced 6 feet or more from other adults 
o Never in the presence of children, even when distanced 6 feet or 

more 
• While with children, wear an oversized long sleeved shirt or smock.  

o Sanitize or replace your oversized shirt or smock at the end of each 
day. You must replace your shirt or smock during the day after 
coming in contact with someone who has COVID-19 related 
symptoms or if it has come into contact with a child’s saliva, tears, 
etc. 

• While with children, keep your hair pulled back.  
• Do your best to socially distance from your teaching partner, other staff 

members and adults. 
o This includes during breaks. 

• Maintain proper hand washing procedures: 
o Before and after meals 
o After using the bathroom 
o After you are on the roof 
o Anytime you enter the 4th floor  
o Before and after changing a child’s soiled clothing or diaper 

• Ensure proper sanitizing procedures are occurring when changing a 
child’s diaper or soiled cloths. 

o Soiled clothing must be placed in a sealed bag and sent home for 
cleaning.  

• Only one staff member at a time is allowed in the kitchen, the back closet 
and the bathroom. 
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• The Department of Health recommends bringing food from home for 
lunch so you do not have to leave the building during the day and to 
avoid having a delivery person enter the lobby, minimizing possible 
exposure.  

• If you feel sick at any point during the school day, please see Presley or 
Molly in the School Office immediately.  

• Staff is encouraged to minimize time in the building outside of your 
contracted working hours.  

 

Outside of Health Check Station Hours 

• Upon entry into the building, please complete your page in the Health 
Check Log. 

o It is critical to be honest when answering the questions and taking 
your temperature.  

o It is critical to maintain the confidentiality of the information in the 
Health Check Log.  

• Upon exiting the building, please complete your page in the Health 
Check Log. 

o It is critical to be honest when answering the questions and taking 
your temperature.  

o It is critical to maintain the confidentiality of the information in the 
Health Check Log.  

• Use a wipe to sanitize the outside of the Health Check Log Binder and 
forehead thermometer after you are done and place it back in its secure 
location. 

 

During Health Check Station Hours 

• Stop at the Health Check Station upon entry and exit from the building.  
• Allow Health Check Staff to complete screening. 

 

Midday Health Check Procedures 

• For 2s/3s & 3s/4s teachers please see Presley or Molly in the School Office 
between 11:45am and 12pm to receive a midday temperature check.  

o This is to ensure teachers are cleared before forming a new stable 
group for Mixed Age Afternoons. 

• 2s teachers and other staff who are staying a full day should come to the 
office for a temperature check between 12pm and 1pm.  

o It is the employee’s responsibility to come to the office for the 
midday temperature check. 

• A forehead temperature reading will be taken and logged into the 
Midday Temperature Check Log kept in a secure location in the office.  
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Safely Supporting a Child with COVID-19 Related Symptoms  

• In the course of a day, teachers are asked to carefully monitor children’s 
health, as always. 

o If the child is staying for a full day, a midday temperature check 
and an assessment for other signs of illness is required and must be 
documented on the attendance form accordingly.  
 This check is to be conducted by the teacher.  

• If a teacher is noticing that a child is exhibiting any of the COVID-19 
related symptoms stated on page 3 of this addendum, please do the 
following: 

o Put on disposable gloves so you can support and comfort the child 
safely.  

o Bring the child to the school office, where the child will receive an 
additional health assessment.   

o Ensure you are minimizing contact with the child as much as 
possible. 
 For instance, encourage the child to walk with you rather 

than being carried. 
o Once you are no longer in contact with the child, ensure you have 

properly disposed of your gloves, thoroughly washed your hands, 
sanitized or replaced your face covering and sanitized or replaced 
your oversized long sleeved shirt or smock before returning to your 
classroom. 

• Once the child is in the care of administration, the following will occur: 
o The child will remain separate from other children. 
o Adults caring for the child will ensure they are wearing disposable 

gloves, a face shield and oversized long sleeved shirt or smock. 
 When possible, the child will be kept 6 feet apart from other 

people. 
o The child’s parents will be notified immediately and will need to be 

picked-up. 
o When the authorized adult is downstairs, the child will be brought 

down to the lobby to complete a final temperature check before 
leaving the building.  
 As a reminder, all dismissals from PAMDS will take place in the 

lobby even if a child is being picked-up midday. 
o A document will be handed to the authorized adult outlining the 

family’s next steps and requirements for readmission into the 
program.  
 We then ask you to follow this steps as outlined on pages 7-8 

in this addendum.  
• Any materials or surfaces the child came into contact with should be 

immediately sanitized.  
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CLEANING & SANITIZING EXPECTATIONS 
It is important to note that these expectations are in addition to what is already 

stated in the Teacher Handbook, the Custodian Cleaning List and the 
Department of Health Expectations Check-List posted in the classrooms.  

 

Every Day: 

 Teachers Custodians Families 
Before School • Before leaving 

Early Bird, 
please ensure 
all materials 
and tables are 
sanitized.  

• Put back all 
materials that 
were sanitized 
with a bleach 
solution from 
the previous 
night.  

• Elevator 
buttons will be 
sanitized. 

• If the library is 
used as part of 
the separation 
process, sanitize 
any surface 
touched or 
book browsed 
before leaving 
the space. 

During School • Before leaving 
the roof, bike 
handles, seats 
and helmets 
should be 
sanitized. 

• Tables should 
be sanitized 
before and 
after meals. 

• Before leaving 
the library, all 
books browsed 
but not taken 
should be 
placed in the 
“to shelve bin.” 
These books will 
be sanitized 
before being 

• The roof 
surfaces will be 
sanitized at 
9:45, 10:45, 
11:45 & 2:00 in 
between stable 
groups of 
children. 

• The library 
surfaces will be 
sanitized at 
10:15.  

• After the 
shared spaces 
are sanitized, all 
high touch 
surfaces will be 
sanitized. This 
includes 
bathroom 
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shelved.  
• Pens being 

used by adults 
for sign-in or 
note taking 
should be 
sanitized after 
use. 

faucets, door 
knobs, railings & 
elevator 
buttons.  

After School • All toys in the 
“Soiled Toy Bin” 
should be 
placed in the 
dishwasher or 
sanitized by 
hand. 

• Replace or 
sanitize 
oversized long 
sleeved-
shirt/smock 
worn with 
children. 

• All shared 
materials in use 
during the day 
should be 
spread out and 
sprayed with a 
bleach solution 
to sanitize and 
left out 
overnight to 
dry.  

• All tables and 
chairs will be 
sanitized.  

• All high touch 
surfaces (door 
knobs, faucets, 
railings, etc.) 
will be 
sanitized. 

• Library surfaces 
will be 
sanitized.  

• Kitchen 
surfaces will be 
sanitized 
(faucets, 
refrigerator 
handles, 
dishwasher 
handle, coffee 
maker, 
microwave, 
etc.). 

• Please sanitize 
your child’s 
snack 
container, 
lunch container 
and backpack 
daily. (We 
strongly suggest 
you send your 
child’s snack 
and lunch in 
Tupperware or 
Bento Boxes 
instead of cloth 
lunch bags for 
easy 
sanitation.) 
 

 

Every Week: 

It should be noted, that these expectations could increase to daily if needed. 

Teachers Custodians Families 
• All mats used for 

seating should be 
sanitized. 

• All rest mats should be 
sanitized. 

• All shared classroom 
books should have 

• All shelving should be 
sanitized.  

 

• Rest blankets should 
be taken home and 
cleaned. 

• The library team will 
sanitize the covers of 
any books in the “to 
shelve” bin before 
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the covers sanitized. 
• Any materials that are 

being shifted 
between classrooms 
should be sanitized 
before going to a 
new stable group of 
children.  

• Any materials within 
the “kits” should be 
sanitized before going 
back into shared 
material rotation or 
shifted to another 
child’s kits. 

putting them back 
into circulation.  
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VIRTUAL LEARNING PLAN 
*Please note: this is a draft for a plan if we need to switch to virtual learning due 

to either a state/city wide school closure or due to a Department of Health 
mandate. It is subject to change upon reflection from teachers and families.   

 
General Information  

• Teachers will put together At Home Learning Kits and Materials Lists for 
each of their classes.  

o At Home Learning Kits will ensure that children are working with the 
same materials and teachers know what materials are available as 
they build curriculum and lessons.  

• We will continue to utilize Zoom for live lessons and Google Docs/Google 
Drive for pre-recorded content and sharing of curriculum. 

o Passwords and links will be provided as needed. 
• We suggest using a desktop or laptop so you can utilize all of the features 

within Zoom (using a tablet or phone minimizes your choices).  
o We also suggest that you “pin” the frame of the teacher by clicking 

the 3 dots at the top right hand corner and click pin. This will ensure 
your child will always see the teacher no matter the volume of the 
other children in the space.  

• Curriculum and activities in Google Docs will continue to be updated 
throughout the week. 

o This content will require support from families to complete and then 
share through Google Drive for children to discuss during Zoom 
sessions. 

• On Thursday, October 8th, PAMDS will hold our Preparation and Support for 
Possible Virtual Learning Workshop where families can learn the features of 
Zoom and Google Drive to ensure the transition to Virtual Learning can be 
as seamless as possible if needed. 

• Specialist classes will be offered. Content might include Music, Guest 
Readers, Movement and Theater. 

o Day of the week and times to be determined. 
• Pre-recorded content will be provided as needed by teachers and in 

collaboration with the needs of their children.  
o This content will be shared through a link to the Google Drive. 

• Online programs such as Khan Academy Kids and Scholastic will be 
utilized to enrich the program offerings as needed. 

o Links will be provided as needed. 
• Molly will begin a call rotation right away to ensure that families have time 

to talk and access to up to date information. 
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• Teachers will begin a call rotation with families right away to ensure 
collaboration around learning can be seamless. 

• The school will send out at least one email a week with general 
information around next steps and expectations.  

• As teachers will continue to build content and be responsive to the needs 
of their children, there will not be reduction of refund of tuition. 

o The goal will be to resume in person learning as soon as possible 
and with guidance from city and state agencies as well as the 
Department of Health. 

 

3s/4s Virtual Learning 

• 9:00-9:30 & 2:00-2:30 Monday through Friday 
o Full Group Zoom 

• 30 minute one-on-one Zoom sessions with a teacher  
o 1x per week, day of the week and time to be determined 

• 30 minute Small Group Zoom Play Dates 
o 2x per week, day of the week and time to be determined 

• 30 minute Small Group Zoom for Targeted Instruction 
o 2x per week, day of the week and time to be determined  

 

2s/3s Virtual Learning  

• 9:30-10:00 & 11:30-12:00 Monday through Friday 
o Full Group Zoom 

• 10:30 -11:00 Monday through Friday  
o One-on-one Zoom sessions with a teacher, 2x per week, exact day 

to be determined 
• 10:30-11:00 Monday through Friday 

o Small Group Zoom sessions, 3x per week, exact day to be 
determined  

• Extended Day program offering (for Lunch Bunch or Extended Day 
children) in the afternoon 

o Details to be determined 
 

2s Virtual Learning 

• 9:30-10:00 Tuesday through Thursday 
o Full Group Zoom 

• 12:00 Thursday 
o Full Group Zoom Lunch 

• Tuesday and Wednesday 
o One-on-one Zoom sessions with teachers, exact time to be 

determined 
 




